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Microsoft Access la mXt ph€n trong thIyng phEm ph¢n m”m Microsoft
Office nZi ti"'ng cea hdng Microsoft. C6 th’ xem so ra LYi cea Microsoft
Office glsn mtgt thi'"t vQi so ra LYi va phat tri’n cea h< Li”u hanh Windows.
Tren cy s€ cdu trac dv li<u quan h<, MS Access cung cdp cho ng3Yi dung
giao di<n than thi<n czng nh3 c8c thao t8c Ln giyn, troc quan nhdt trong
vi<c xay dong va quyn tr° cy s€ dv li<u czng nh3 x0y dong cac nng dyng
CcL S€ dv li<u (Tdt nhién cac nng dyng nay sY chHy trén n’n MS Access.
BHn hay hinh dung: N"'u nh3 MS Frontpage gi%sp bHn nhanh chong tHo ra
mXt trang Web ma khong c&n bHn phyji hi’u bi*'t nhi’u v’ lgp trinh thi MS
Access czng nh3 vtgy vQi cy s€ dv li<u. VQi nhvng nng dyng tIyng t8c c
s€ dv li<u Lyn giyn, Li’u quan trkng cht con la y t3€ng cga bHn v’ nng
dyng. nung qua lo lisng v’ vi<c xay dong nng dyng L- nh3 th' nao, ch:
vi<c kéo, thy, chKn... h*"'t snc troc quan v~ Ln gixn nng dyng L- La hoan
thanh. Ki"'n thnc v’ ltgp trinh VBA sY la cSn thi"t khi bHn xa&y dong cho
minh nhvng nng dyng phnc tHp hn.

Utbinh mua sach v’ to hKc va vi''t ra k't quy nhvng gi thu I3am L3ac L’
chia s vQi cac bHn . utbinh mong L -n nhtsn nhi”u cht gido bX sung cea céac
bHN h€u gidp utbinh hoan thi<n giao trinh Copy n€y . C6 2 quy’ n xudt byn
Idy tu 1 nguln sach ngoHi qu=c nh3ng khing L’ tén nguyén byn khi*'n cho
utbinh mua ¢ 2 L” to nghién cnu . n- I'" Ku Nkng Ltep Trinh Microsoft
ACCESS 2007 cea KS Nguy”n Nam Thuten gia 68 ngan , 455 trang c6 nhi’u



chi ti"'t un v H3Qng Dsn HKc Nhanh Microsoft Office ACCESS 2007 cea
Vi<t VLn Book gi§ 45 ng''n ,270 trang.
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1. Nhdp Nut Blank Database > MXt Panel xudt hi<n bén Phyi > File Name nhtgp :
bobblehead.accdb ( File nSy c- nlYng dsn la : C/Documents and Settings
/UtBinh/MyDocuments ) hodc nhdp Nut Browse ( Bi’u t3ang quy’n v€ mau vang
bén Phyji ) > ChKn Desktop > Nhdp N¥%t Create New Folder L° tHO Folder mQi >
Nhtep tén cho Folder nQy : Database > Ok > File name : bobblehead > Save As
Type mic L'nh la : Microsoft Office Access 2007 Database > Ok > Nhdp Nut
Create. (H1).
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2. Access tHo File Cy_S€ Dv Li<u (CSDL) va mic L'nh m€ mXt Tab Datasheet , mu
bHn c6 th’ tHo Table LSu tién .
3. MO ty Tab Datasheet :
x RIBBON ( & trén cung ) : MKi I<nh Access ¢c- mu LO©y , cho phép bHn thoc
hi<n nhvng tac vy khac nhau vQi CSDL .




X NAVIGATION PANE ( Khung n"nh H3Qng — Bén Trai ) : Chna cac Myc holdc
L=i t3ang trong CSDL . BHn sA dyng L* nhyy tu mXt danh sach s)@n phgm
L"'n danh sach hang héa va tr€ IHi.

x DOCUMENT WINDOW ( CAa Sz tai Li<u — Bén Phyi ) : N bHn sY thoc hi<n
cbng vi<c cea minh nhd : Thi*'t k™ cac Tables va nhtep dv li<u . (H2).
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Thém 1 RECORD ((B)n Ghi) L'Gu tién :

X CXt FIELD1 ( Tr3Yng) nhtep : Home Simpson > Phim Tab '” tHo thém Add
New Field > Nhtgp : Fiction Industries > Phim Tab nhtep : 1/1/2008.

x Khi nhdp phim Tab ma khéng nhtep théng tin nd sy chuy’n L"'n Record mQi
PhHm sai s6t nhdp Phim Mei t°n LL” tr€ IHi .

x Rename tén Field : Nhdp L¥%p Fieldl > Nhtgp : Character > Enter . Field 2
Rename Manufacturer . Field 3 rename Purchage Price . Field 4 Rename
Date Acquired . BHn nén rename tdt ¢y tén Field hi<n c6 . (H3).

i e | F Table Tools booblehead : Database (Access 2007) - Microsoft Access
Home Create External Data Database Tools Datasheet
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EH Tablel: Table

Ban c6 1 RECORD

4 Home Simpson Fictional Indus

{New)

57.99 1/1/2008




x Save : N¥t Office > Save (Ctrl+S) LL” 13u Table . Tab name , nhtep : Dolls >
Ok > Bay giY Table la 1 phGn cea CSDL. (H4).

Table Mame;

ErRE = |

-"m Ok ][ Cancel ]

X Ra Desktop bHn La c6 Folder Database > Nhdp Ién Folder nQy > BHn co File
: Dolls > Nhdp I°n > Document Window c- L 5 Tr3¥Yng Field ma bun L&

tHo . (H5).
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1I.BIEN TH{P 1 TABLE :

x Bay giY bHn L4 c6 1 table vQi 1 Record c- LSy L'e chnc ntng hoxt 'Xng mic du
i o .
x Ti"p theo I'" Li’n thong tin vao Table . Nhtep dv li<u th3Yng mdt thYi gian .
X BHN L& L"'nh nghka Table ( na tHo Table ) khi sA dung datasheet , giY ti"’p tyc vQi
datasheet nGQy .
BHN c6 th” thoc hi<n 3 tac vy oy byn:
a. Bién ttep 1 Record : BHn c6 th® gM nhtep thay th' : SA dyng phim Mei Tén
hay ChuXt L"'n V" tri c&n thay th" , gM nhtep vao ph&n thay th" . Hodc dung
ch™ LX Edit .

=




b. Chén 1 Record mQi : Phim Mei Tén qua Phyi di chuy’n L"n cuZi hang
Record > Nhdp ti*'p > n& xu=ng hang co6 ddqu sao * > Nhtgp thdng tin vao >
Ltep IHi tién trinh nay bHn La c6 5 Hang Record .

c. Xo6a 1 Record : C6 nhi’u cach x6a Record , cach d? nhdt Ia nhdp Phyi sat I”
Trdi cea Record L- > Delete Record .(H6).
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[#] ~ | Character - Manufacture - Purchase Pri ~ | Data Acquire -
4 Home Simpsor Fictional Indus 57.99 1/1/2008
5 Edgar Allan Pot Hobergarten 514.99 30/1/2008
4 6 Frodo Magiker $8.95 2/4/2008
7 James Joyce  Hobergarten 514.99 3/3/2008
i | New Recoid Black All Dooled Up $3.45 3/3/2008
1 ﬁf Delete Record
& | Cut
53| Copy
F= Y
[ Row Height...

Access L’ ngh”™ xac nhten rng bHn thtet so mu=n x-a Record L3ac chKn thi
bHN sy khéng th’ )0 nglac so thay LZisau - > Yes . (H7).

Microsoft Office Access

You are about to delete 1 record(s).

|:7

If wou click Yes, wou won't be able to undo this Delete operation,
Are you sure you wank ko delete these records?

—u ‘fes ] [ Mo ]

2. Ch" LXEDIT :
x Nhdp LY%p v''o v" tri > BHN gM nhtgp thdéng tin mQi > Access x6a h*'t nXi dung
CcZ.
X n’ tranh x6a h"'t nXi dung cz : Ph2m F2 > GM nhtgp thong tin mQi > Phim F2
. N""u mu=n tr€ IHi tr3Qc L - : Nhdp Nut Undo Typing .
3. C4c Phim tist :
X Di Chuy’n quanh DATASHEET : Phim Tist
-Tab ( Hodc Enter ) : Qua Phyi 1 TrlYng hodc xu=ng d3Qi khi L''n mép
table .




-SHIFT+TAB : Qua Phyji 1 Tr3Yng ( Hodc h3Qng I°n khi L"'n mép table) .
-4 Phim Mei Tén di chuy’n qua : Phyji - Trai — Lén — Xu=ng .

-HOME : n"'n TrAYng L'Su ti°n trong TrAYng hi<n hanh

-PAGE DOWN : n"'n xu=ng 1 man hinh La LSy .

-PAGE UP : LEn 1 man hinh LSy .

-CTRL+HOME : n"'n Tr3¥Yng L'Su tién cea h''ng L'Su tién .

-CTRL+END : n"'n Tr3¥Yng cuZ=i cing Cea Hang cuZi cung .

Bién ttep cac Record : Phim tist .

-ESC : Hey bdt KT thay L'Si L4 thoc hi<n trong Tr3Yng hi<n hanh.
-CTRL+Z : n3o nglac thao tac bién tigp cu=i cung .

-CTRL+" : Sao chép 1 gia tr" t3 t3éng nW¥m ngang tr°n Tr3¥Yng hi<n hanh.
-CTRL+ ; : Chén ngay thang cea ng 'y h1m nay v "o TrdYng hi<n hanh.
-CTRL+ALT+SPACE : Chén gia tr" mic 'nh cho Trl¥ng.




